17 Elk Street
Albany, NY 12207

518-436-4781
518-436-0417 fax
mail@cicu.org

www.cicu.org
www.nycolleges.org

Expanding Team; Two Government Relations Positions Available Immediately
The Commission on Independent Colleges and Universities in New York

Join a small, busy membership association staff with high expectations for quality and
productivity. Excellent benefits package and salary commensurate with experience. Downtown
Albany, NY location. Parking available.
LEGISLATIVE COUNSEL: Reporting to the Vice President, Public Affairs, CICU seeks a
highly organized and dedicated professional with expertise in reviewing and analyzing legal and
policy issues, drafting legislation, preparing testimony, and drafting reports. Candidates should
possess superior writing, research, and analytical skills, as well as strong communication and
organizational abilities. CICU’s Legislative Counsel will possess, build and maintain working
relationships with state policymakers as part of a cross-disciplinary team. S/he will assist with
legislative strategies, speeches, and presentations and provide support to the Board’s Legislative
Committee. The right candidate will be hard working, committed to independent (private, notfor-profit) higher education, detail-oriented, able to manage multiple projects while working
under tight deadlines, enthusiastic, member-oriented, and a team player. Familiarity with New
York State government is essential, and proficiency in Spanish will be an asset. J.D. required.
GOVERNMENT RELATIONS AND RESEARCH ASSOCIATE: Reporting to the Vice
President, Public Affairs, CICU seeks a highly organized and dedicated individual to manage a
variety of member grassroots advocacy programs to advance the sector’s legislative, regulatory,
and outreach goals. The successful candidate will assist in coordinating special events, including
the annual Student Aid Advocacy Day; work closely with member campus staff; track and
analyze the New York state budget and proposed legislation with an emphasis on higher
education programs and policies; and prepare analyses on special research questions. Ideal
candidates will have an educational background in public policy, economics, or a related field
and superior writing skills. Work experience in the legislative or executive branches or study of
government operations, budgeting and policy is desirable, as is experience working or
volunteering with non-profit membership or trade associations. Applicants should demonstrate
excellent quantitative, analytic, and project management skills, the ability to express themselves
clearly and concisely both in writing and verbally, and the ability to work under tight deadlines.
Proficiency with Excel and Spanish desirable; degree required.
ABOUT CICU: Founded in 1956, The Commission on Independent Colleges and Universities
(CICU) in New York represents the chief executives of New York's 100+ independent (private,
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not-for-profit) colleges and universities on issues of public policy. Member colleges compose the
largest private sector of higher education in the world and confer most of the bachelor’s degrees
(51%), master’s degrees (73%), and doctoral and first-professional degrees (79%) earned in New
York state.
Although not a government agency, CICU is an educational corporation formed under the New
York State Regents. Its mission is to develop consensus among a diverse membership and to
advance higher education public policy.
The Commission is the formal organizational liaison with the New York State Board of Regents,
the State Commissioner of Education, and the chancellors of the State University (SUNY) and
City University (CUNY); and with the proprietary sector. The Commission is governed by a
Board of Trustees composed of chief executive officers or institutional trustees of member
campuses who represent the diversity of the CICU membership in terms of institutional type,
size, and geographic location. Its president is Mary Beth Labate.
MORE INFORMATION:
For background information, please visit CICU’s
http://www.cicu.org, http://nystudentaidalliance.org, and http://www.nycolleges.org.

websites:

To apply, please send a resume and cover letter, along with contact information for three references to:
Human Resources, Commission on Independent Colleges and Universities, 17 Elk Street, NY 12207.
Send electronic submissions to hr@cicu.org. Only candidates selected for interviews will be contacted.
Review of candidates will continue until the positions are filled. EOE.
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